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0 NopsiAKe BeJAeHHUsI THYHBIX AeJ PA0OTHHKOB
MBOVY COIILI Nel

1. Ofue notoKeHst

1.1. Hacrosimee ITonmoxenue o TopsiAKe BedeHMS JIMYHBIX Jell pabOTHHKOB OpraHH3aliii.
OCYHIECTBISIIOIIEH  00pasoBaTe/bUyl0  ACSTCIALHOCTD,  pa3padorTaHo B COOTBETCTBHM €
Denepanbaeiv 3akoHOM Ne 273-D3 ot 29.12.2012 «O06 obpazosaniin B Poccuiickoit Mepepauniy
¢ u3MeHeHnsMH Ha 29 nmexalbpst 2022 roma. ®enepaneabmv 3akorom ot 27.07.2006 Ne 152 «O
MEPCOHANBHBIX HAHHBIX» ¢ M3MeHeHusimu Ha 14 monst 2022 rona, Ykaszom [lpesmmenta ot
30.05.2005 Ne 609 «O06 yrepxacHun [TonoxeHns 0 MepcoHANBHBIX JAHHBIX TOCYIAPCTBEHHOTO
cnyxaiero Poccenmiickoif (Denmepamnn n BeleHun ero am4Horo Jena»., Tpyrnoseiv Kozxekcom
Poccntickoit @enepanun, Komterrusubsiv gorosopon. Yerason MEOY COIT Nel.

1.2. Jlannoe IlomoskeHne onpeiensieT MOPsIOK BCJCHHS JHTYNBIX JICH TEJAroroB M HHBIX
COTPYIHHKOB M PAaOOTHHKOB IIKOJIBL, OMPEAEISET MOPSI0K (POPMIIPOBAHHS, ydeTa H XpaHeHHsI,
BBIZIAYI JIMUHBIX JI€J1 BO BPCMCHHOC MO IB30BAHNE, &L TAKKC OTBCTCTBEHHOCTR. 11PaBa PAGOTHIIKOB
JUIPEeKTOpa 00pa30BaTeNbHOIT Opramm3aiim,

1.3. Hacrosimee TTosoxkeHe yrBepucaactTes MpHKA30M 110 KOS U SIBISICTCs 0083aTeIbHBIN s
BCEX KATETOPHIT MearornucekiX i JIpyrux CoTpyIAHITKOB HIKOMI.

1.4, Benenne MUYHBIX A€M TCLArOrOB M COTPYIHHKOB HIKOJIbI BO3IAracTesl Ha CHEIHAINCTA T10
KaJpan opraHusaliil, ocyuecTnisiomeil odpazoBarenbuy1o AesTe/IBHOCTE.

1.5. JInunoe neno — oCHOBHOIT JTOKYMEHT MEPCOHAILHOrO yueTa, co/iepraitiii Hanbosee monmee
CBEICHHS 0 paboTHHKE 06pazoBarTelbHOI OpraHu3alii 0 ero TPYIOBoIl nesTeNbHOoCTH. B niuHoe
JIeJI0 BHOCSITCSI CBEJCHHSI, CBSI3AHHBIC C MOCTYTUICHIEM Ha padoTy M YBOJIBHEHHEM,

1.6. Cenenust, comeprKauiiecs: B JIHUHOM Jle1e, OTHOCITCS K KOH(HEHIHaIbHOIT nH(OopMaLnm,
HMEIOT OTPAHHYEHHBIH IOCTYIT 1T Pa3rialieHiIo He 110, UeKar.

1.7. JInuHoe meno BeJeTCs B TEHEHIIE BCETO Neprnoaa padoTel padoTHiKa.

1.8. BeseHne HECKOIBKHX JIMUHBIX JeJI OAHOro padoTHHKA o0pa3zoBarTelbHOH OpraHu3aii He
JIOTTYCKaeTesl.

2. [Mopaaok popMIPOBAIIIST JIITHBIX JIC] COTPY/IHHKORB

2.1. dopmupoBaHie JIHUHOrO Jea 1earoros n corpynnkos MbOY COI Nel rponzsosirest
HEMOCPEJACTBEHHO Iocie mnpHemMa B 001eodpa3oBarTe/IbHYIO  OPraHH3aliio  MIH  TepeBo/ia
11€Iar0r0B M COTPYAHHKOB 13 JIPYI'0IT 00pa3oBare/ibHOI opraii3aiiim.



2.2. B cooTBeTCTBUY C HOPMATUBHBIMHU JTOKYMEHTAMH B JIMYHBIC JIeJia TIEAaroroB U COTPYIHUKOB
OpraHM3allfK, OCYIIECTBIAIONICH 00pa30BaTCIbHYIO JEATSIIBHOCTh, BKJIAJBIBAIOTCS CJICIYIOIIHE
JOKYMEHTBI:

s nedazo2os:

3asiBJICHUE O MpUeMe Ha paboTy;

3asBJICHHME O COIVIACUM Ha 00pabOTKy NEePCOHAIBbHBIX JAaHHBIX I1€arora;

CIpaBKa O HAIWYHUU (OTCYTCTBUH) CYIUMOCTH M (WM) (paKTa yroJOBHOTO MPECIICAOBaHNUS,
BBIJIAaHHOT'O COOTBETCTBYIOLIMM OPIaHOM IIPABOIOPSIIKA;

KOIHSI TaCIOPTa WIIM HHOTO IOKYMEHTA, YJJOCTOBEPSIOIIETO JINYHOCTD;

KOIIMSI CTPAXOBOT'0O CBUJIETEIbCTBA IEHCHOHHOTO CTPAaXOBaHUS;

KOIHS UICHTU(UKAITMOHHOTO HOMEpa HAJIOTOIIATENbIINKA;

KON JOKYMEHTa BOMHCKOT'O y4eTa (111 BOGHHOOOSI3aHHbIX);

KOIIMH JJOKYMEHTOB 00 00pa3oBaHuy;

KOIIMM JJOKYMEHTOB O KBaTM(PUKALMU WU HAJIUYUE CIEIHUATIbHBIX 3HaHUH (IIPU HAINYMHN);
KOIIMYU aTTECTAlMOHHBIX JIUCTOB (IpU HAIUYHH);

TPYAOBOH JOroBOp (C TMOCIEAYIOUIMM BKJIIOUEHHEM JIONOJHUTEIbHBIX COIVIALIEHUN K

TPYZIOBOMY JIOTOBOPY);

s pabomuuxos.

3asBJIEHHUE O IIpUeMe Ha paboTy;

3asBJICHHME O COIJIACUM Ha 00pabOTKy NEPCOHAIbHBIX JaHHBIX;

CIpaBKa O HAIWYKUU (OTCYTCTBUH) CYIUMOCTH M (WK) (aKTa yroJOBHOTO MPECIICAOBaHNS,
BBIJIAHHOT'O COOTBETCTBYIOLIUM OPIaHOM IIPABONOPSIIKA;

KOIIUS AacOpTa UM UHOTO JTI0KYMEHTA, Y1I0CTOBEPSIOLIETO JINYHOCTD;

KOIIMSI CTPAXxOBOT'O CBUJIETEIHCTBA IIEHCUOHHOTO CTPaXOBaHUS;

KONIHS UICHTU(HUKATMOHHOTO HOMEpa HAJIOTOIJIATEIbIINKA;

KON TOKYMEHTa BOMHCKOTO y4eTa (111 BOGHHOOOSI3aHHbIX);

KOIIMH JJOKYMEHTOB 00 00pa3oBaHuy;

TPYAOBOM [J0roBOp (C MOCIEAYIOUIMM BKJIIOYEHHEM JONOJHMUTENbHBIX COIVIAIIEHUN K

TPYZIOBOMY JIOTOBOPY);

Pabomooamenv oghopmnsem:

TPYAOBOM JIOTOBOP B IBYX IK3EMIUISIpax;

IpUKa3 o mpueMe Ha padoTy (0 MepeMeIIeHuH Ha APYyTrie JOKHOCTH);
TMYHY0 KapTouky Ne T-2;

JOJDKHOCTHYIO HHCTPYKLIMIO B BYX 9K3EMIUISIpax.

Pabomooamenv 3naxomum.:

C HOPMAaTUBHO-TIPAaBOBBIMHU JIOKyMEHTaMU HIKOJbI (YcTaBoM, KOJIEKTUBHBIM JIOTOBOPOM,
[IpaBmiiaMu TpyAOBOTO pacropska U Ap. JIOKaIbHBIMU aKTaMH);

C JOJDKHOCTHOW MHCTPYKLUEH;

MIPOBOAUT BBOJHBIM MHCTPYKTAXX, MHCTPYKTaXX IO OXpaHE Tpyla, HHCTPYKTAX IO
IIPOTHBOIOXKAPHOM OE30MaCHOCTH.

2.4. IlepBuuHO€ OQOPMIIEHHE JIUYHOTO Jieja peaycMaTpruBaeT:

MIPUCBOCHUE JINYHOMY JIeJy HOMEpa COTJIACHO JKypHAIly ydeTa JIMYHBIX JeN (IpUIoKeHue
Ne 1);
MIPOCTABJICHHE Ha OOJIOKKE JIMYHOrOo jeia (mpuiiokeHue Ne 2) cieqyromux peKBU3UTOB:
WHJEKC fena (B COOTBETCTBMM C HOMEHKJIATypoul Jenm  oOmieoOpa3oBaTebHON
OpraHu3aliy; MOJHOE HauMEHOBaHHe 00I1e00pa30BaTeIbHOM OpraHu3ali; HOMEp
JMYHOTO Aena; GaMuins UMsi OTYECTBO paOOTHHKA B MMEHUTEILHOM TIaJIeKe; aThl — TO
Hayaja ¥ roJl OKOHYaHUs BeJIeHUs JIe)1a; KOJTMYECTBO JIMCTOB; CPOK XPAHEHHUS;
MOMEMICHNE JIOKYMEHTOB, TIOJUIeKANINX XPAHEHWI0 B COCTaBe JIMYHBIX JIeN, B
XPOHOJIOTUYECKOM TOPSIIKE:

» BHYTpPEHHSS OIUCHh JOKYMEHTOB Jiena (mpruioskeHue Ne 3);

» 3asBJCHUE O IIpHUEMe Ha padoTy;



» TpHUKa3 o0 IpUeMe Ha paboTy;

» TPYIOBO# JIOTOBOD;

» coryiacue Ha 00pabOTKy MEePCOHANBHBIX TAHHBIX.
2.5. JIucThl JOKYMEHTOB, MOMEILIEHHBIX B JIMYHOE JIEJI0, MOAJIeKAT HyMepaluu.
2.6. C nenpio obecrieueHusT HaUIeKAIeH COXPaHHOCTH JIMYHOTO Jiejla MEIaroroB U COTPYIHUKOB
0011e00pa3oBaTeIbHOW OpraHU3aIMd M YA00CTBa B OOpallleHWH C HUM Npu (HOPMUPOBAHUH
JOKYMEHTHI TOMEIIAIOTCA B OTHENbHYIO mNanky. llpum yBonbHeHMH pabOTHHMKA MPOIIMBAIOTCS
HUTKaMU U CIAl0TCS B apXUB.
2.7. BHYTpeHHSs1 ONUCh JOKYMEHTOB, HMEIOLIMXCS B JINYHOM JIeJie, JOJDKHA COJEePIKATh CBEICHUS
O TMOPSAIKOBBIX HOMEpax, HAUMEHOBAHMSIX JOKYMEHTOB [ieJla, KOJIMYECTBE JIUCTOB, JaTax
BKJIFOYCHHUSI JOKYMEHTOB B JIMYHOE JEJIO M M3BATHUS U3 JIeNa, a TAKXKE KeM U3BAT JTOKYMEHT U MO
KakoW MpUYUHE.
2.8. BHYTpeHHSAA ONHUCH COCTaBISETCA HAa OTIACIBHOM JIMUCTE MO YCTaHOBIEHHOH (opme. JIMCThI
BHYTpPEHHEH OIKUCU HYMEPYIOTCS OTIEIbHO.
2.9. Ilpu moOArOTOBKE JIMYHBIX JIeN K Nepeaaye Ha XpaHEeHHE K BHYTPEHHEW OIHCH COCTABIISCTCS
UTOrOBAas 3aIlKCh, B KOTOPOIl yKa3bpIBaeTca HU(PpaMu U MPOMUCHIO KOJIMYECTBO BKIFOUEHHBIX B HEe
JOKYMEHTOB M KOJIMYECTBO JIUCTOB JIEA.

3. Tlopsinoxk BeaeHUs JHYHBIX [eJ TMeAAroroB M COTPYAHUKOB OpraHu3amuu,
OCYHIECTBJISAIOIICH 00pa30BaTEJIbHYIO AeATeIbHOCTh
3.1. JIuunoe neno nenaroros u corpynHukoB MBOY COIL Nel Benetcst B TeueHue BCero nepuojaa
paboThI KaXKIOTO MeJarora U COTpyAHUKa B 00111e00pa3oBaTeIbHON OpraHU3alliHy.
3.2. JlanbHeilliee BeJeHUE JHMYHOrO Jjena neaaroroB u corpyaHukoB MBOY COIH  Nel
MpelycMaTpuBaeT MOMEIIEHHE B JIeJ0 JOKYMEHTOB, oOpa3ymlIiuxcsi B mporecce pabodeit
JESITeTbHOCTH U MMEIOLINX 3HAUYEHHE IS TPYIOBBIX OTHOIICHHIA:

*  JIOTIOJHUTEIbHBIC COTJIANIEHUS K TPYAOBOMY JOTOBOPY;

* KONHH JOKYMEHTOB O IOBBIIICHUN KBATH(PHUKALINY;

*  JIHCT — 3aBEPUTENH JieTia (COCTABISAIOT MIPH claue JTMYHOTO JIeia B apXUB);

*  UHBIC JJOKyMEHTHI.
3.3. B memsax obecriedeHuss KOHTPOJS 3a COXPAHHOCTBIO M aKTYaJIbHOCTBIO JIMYHBIX [€J1 B
00111e00pa3oBaTeIbHONM OpraHu3aluu exeroaHo (He mo3aHee | kBaprana roja, ciemyromero 3a
OTYETHBIM) MPOU3BOAUTCS MPOBEPKA MX HAIMYUS M COCTOSHMS. Pe3yiabTaThl MPOBEPKHU JUYHBIX
JIeN B 00s13aTEIIBHOM MOPSIIKE JOBOJIATCS 10 TUPEKTOpa 0011e00pa3oBaTeIbHON OpraHu3aIliy.

4. Tlopsinok y4éra M XpaHeHHsl JHYHBIX /€] NeJaroroB U COTPYJIHUKOB OpPraHM3alMH,
OCYLIECTBJIAIOIIEH 00pa30BaTEebHYIO 1eSITETbHOCTD.

4.1. XpaHeHre U ydeT JUYHBIX JIe] Mel1aroroB U COTPYJHUKOB OpPraHU3alliy, OCYIIECTBISIONICH
00pa3oBaTeNbHYIO AEATEIbHOCTh, OPTaHU3YIOTCS C LENbI0 OBICTPOro M 0e30IMOOYHOTO MOMCKa
JUYHBIX JeJ, O0OecledeHHs] UX COXPAaHHOCTH, a TaKKe oOecreueHuss KOH(PHUACHUUATbHOCTH
CBEICHUM, COJIEPIKALINXCS B JOKYMEHTaX JMYHBIX J€Jl, OT HECAHKIMOHUPOBAHHOTO OCTYIA.

4.2. Jlnanble Aesia COTPYIHUKOB XpaHATCs B cerie o01eodpazoBaTeIbHON OpraHu3alui.

4.3. TpynoBble M MEAUIIMHCKUE KHIDKKU XpaHATCSA OTJENBHO B ceide.

4.4. Jloctyn K JIW4YHBIM jAenaMm mnenaroroB U corpyaHukoB MBOY COII Nel umeror Toibko
CeKpeTapb, CIHEIHaTUCT MO KajapaMm, JAUPEeKTop oOmieodpa3oBaTenbHOl OpraHu3auuu 0o
3aMECTUTENN JAUPEKTOpa IpPU HCIOJHEHUH O00si3aHHOCTEH aupekTopa o0meo0pa3oBaTebHON
OpraHM3alMH.

4.5. Cucrematuzanusi JUYHBIX JIeJ1 T€AaroroB M COTPYIHUKOB 00I1€00pa3oBaTeIbHON
OpraHu3aIMH TPOU3BOAUTCS B al(PaBUTHOM MOPSIKE.

4.6. JInuHble neiia MmejaaroroB W COTPYIHHUKOB OOIIEOOpa30BaTEIIBHON OpTaHW3aIluH, WMEIOIINX
rOCyJJapCTBEHHbIE 3BaHUs, IPEMUH, HATPa/lbl, YUCHbIE CTEIICHH U 3BaHMS, XPAHATCS MMOCTOSIHHO, a
OCTaJIbHBIX COTPYAHHKOB — 75 JIeT ¢ roja yBoJbHEHHs] paboTHUKaA (B cooTBeTcTBUM C [lepeunem
TUIOBBIX YIPABJIEHYECKUX JOKYMEHTOB).



5. TlopsiioK BbIIAYH JIMYHBIX JIeJl BO BpeMEeHHOE 10JIb30BaHue

5.1. Bpraua nuuHbIX J1e71 (OTACNIBHBIX JIOKYMEHTOB B COCTaBE JIMUHOIO Jejia) BO BPEMEHHOE
M0JIb30BaHKME MPOU3BOIUTCS C Pa3pelIeHuUs] TUPEKTOpa 00IIeo0pa30BaTeIbHON OpPraHU3aIluK 10
3asIBJICHUIO COTPYIHUKA OPTaHU3aIMH, OCYIECTBIISIONICH 00pa30BaTENIbHYIO IESTEIBHOCTb.

52. Pabora (03HaKOMJCHHE) C JIMYHBIMH  JIeJIaMH  [EJaroroB M  COTPYIHHKOB
0011e00pa30BaTeIbHOI OpraHU3alMy POU3BOUTCS B IMPUEMHOW AMpeKkTopa. B KoHie pabouero
JIHS CEKpeTapb WM CICIMAIUCT MO KajpaM 00s3aHa yOeAHUThCS B TOM, YTO BCE JIMYHBIC JIEIA,
BBIJAHHBIC BO BPCMCHHOC II0JIb3OBAHMC, BO3BpAIllCHbBI Ha MECTO XpaHCHUA U CCTb JIM
HEOOXOJMMOCThD ISl IPUHSATHS MEP K UX BO3BPAIICHUIO HJIH PO3BICKY.

5.3. @aKT BbIIa4YM JIUYHOTO Jiea (PUKCUPYETCS B KOHTPOJIBHOM JKypHAJIE.

5.4. U3bsaTHe OTIENbHBIX TOKYMEHTOB M3 JIMYHOTO JIeja MPOU3BOIUTCS C Pa3pelieHUs] JUPEKTOpa
o011eo0pa3oBaTeNbHOM OpraHu3amud ¢ OQOPMIICHHEM COOTBETCTBYIOIIEH 3amucu B rpade
«[Tpumeuanue» BHyTpeHHEH omucu. [Ipy BpeMEHHOM U3BATHH JOKYMEHTA Ha €ro MecTo (MEX1y
JIMCTAMHU COCECIHUX I[OKyMeHTOB) BKJIAABIBACTCA CIPABKa-3aMCCTUTCIIb C YKA3aHUCM [OAaTbl H
MPUYHH U3BITHS C TOAMUCHIO JIMIIA, BBIAABIIETO JOKYMEHT, U MOIMUCHIO JIMIA, MOIYYHBIIErO ero
BO BPEMEHHOE I0JIb30BaHHE.

6. OdopMmiieHHe JMYHBIX JeJI Iepe] ciavyeil B apXuB
6.1. OdpopmieHre JTUYHBIX JeN IS epeadyd B apXUB MPOU3BOJUTCS CHEIHATMCTOM IO Kajapam
0011e00pa3oBaTeIbHON OpraHU3aIK. JTa MPOIEAyPa BKIFOYACT:

* MOALIMBKY (TIEperuieT) ena;

* YTOYHEHHE HyMEpaluH JIUCTOB JIENa;

* cocTaBlieHUE (YTOUYHEHHUE) BHYTPEHHEH OIUCH;

* BHECCHHE YTOYHECHUH B PEKBU3HTHI JIUIIEBOI OOJIOKKH J1ea.

6.2. Jlucr-3aBepuTenb Jena JOJDKEH TMOAMNKNCATh €ro COCTaBUTENb, HPU ATOM JeJaeTcs
pacmudpoBKa IODKHOCTH W TOJNKCH, MPOCTAaBIseTcs JnaTa. B mpomecce WMCIONb30BaHUS
apXUBHBIX JOKYMEHTOB B JIUCTE-3aBEpUTENE JIEIAI0TCsI COOTBETCTBYIOIINE OTMETKU. Ecim nerno
MOJIIATO O€3 JIMCTa-3aBEPUTENS, TO €ro CIEAYeT HAKJICUTh Ha BHYTPEHHIOIO CTOPOHY OOJIOXKKH
nena.

6.3. C nenbto obecrieyeHnst COXPaHHOCTH JIMYHBIX JIENT PEKOMEHTyeTCSI:

* 00BEeIUHATh MHAWBUIYaAJIbHBIE JIMYHbIE Jejia YBOJECHHBIX COTPYJHHKOB B OAHY OOJOXKKY
(0ObEeIMHEHHOE /I€JI0) C TAaKUM pacdyeTroM, 4ToObl 00beM jena (Toma) He mpesbiman 250
JUCTOB (ITyTE€M CIIMBKU MaTe€pHajOB MHAWBUIYAIbHBIX JI€] 10 F0JaM YBOJIbHEHHUS);

* pacrmojiaraTh MaTepHallbl WHAWBUIYAIBHBIX NI B Tpejenax nena (Toma) B al(aBHTHOM
nopsiike (moaMuIIbHO), OTAENSS MaTepUallbl, OTHOCSIIMECS K Pa3HBIM MHIUBHUYaIbHBIM
JefaM, YUCTBIM JINCTOM OyMaru ¢ yKa3aHWeM Ha HeM (GaMIiIui, UMEHH M OT4YeCTBa
COOTBETCTBYIOLIIETO  YBOJEHHOIO TeJarora M COTpyIJHHMKa 00lieo0pazoBaTeabHOM
OpraHu3aIiy,

* cHa0XaTh Kaxa0e OOBEJUHEHHOE JIeN0 (TOM) BHYTPEHHEH OIUCBhIO C MepeurciIeHUEM
dbamunuii, UIMEH W OTYECTB M YKa3aHHEM HOMEpPOB CTpPAHMIl, B Tpeaeiax KOTOPBIX
PAacIoyioKeHbl COOTBETCTBYIONINE TOKYMEHTHI.

6.4. [lepenada TMYHBIX A€ B apXUB OCYIIECTBIISIETCS HE TIO3THEE TPEX JIET IMOCIIE 3aBEPIICHHS X
B JIEJIONPOM3BOJICTBE B COOTBETCTBUM ¢ rpadukom. [IpeaBaputensHo cekperapeM, CHEHaTucToM
M0 KaJpaM TIPOBEpSieTCS TIOJHOTa W TPABHJIBHOCTh TOJATOTOBKHM JIMYHBIX JEN K Ieperade.
BrlsiBIIeHHBIE TIPH NTPOBEPKE HEAOCTATKH YCTPAHSIOTCS CEKpeTapeM, CHEIMAIMCTOM IO Kajpam.
[lepenaua v mpreM MPOU3BOATCS IO OTHCH C MTPOCTAHOBKOW OTMETOK O HAJTHYUH JIMIHBIX JIET.
6.5. JInunble nena nefaroroB U COTPYIHUKOB 001e00pa30BaTeIbHONW OpraHU3alluy, 3aKOHUEHHbBIE
nenonpousBoacTBoM 10 1 saBapst 2003 roma, xpansarcs 75 ner, mocne 1 saBaps 2003 roma — 50
net. JInuHble Aena TMpeKTopa, TIaBHOro Oyxranrepa o0ieoopa3zoBaTenbHON OpraHu3alMi UMEIOT
MTOCTOSTHHBII CPOK XPaHEHUSI.



7. OTBEeTCTBEHHOCTh
7.1. Tlemarorn w coTpyaHUKH 0OIIE00pa30BaTEIIbHOW OpraHu3aluu 00s3aHbl CBOEBPEMEHHO
MIPEJICTaBIATh CEKPETAPIO WU CICIHATUCTY MO KaJpaM CBeJeHUsI 00 N3MEHEHUHU B MIEPCOHATBHBIX
JAHHBIX, BKJIIFOUEHHBIX B COCTAB JIMYHOTO JeTIa.
7.2. PaboTonarens obecrieunBaeT:
* COXpaHHOCTh JIMYHBIX [IJI TEAaroroB W COTPYJHHKOB  00IIeo0pa3oBaTebHON
OpraHH3aIlvy;
*  KOH(HICHIMAIHHOCTh CBEJICHHUW, COICPKANIMXCS B JIMYHBIX JIeJax IIeJaroroBp
COTPYIHHUKOB.

8. [IpaBa paboTroaare/isi U padOTHUKA
8.1. Ilna oOecriedeHus 3alUThl NEPCOHAIBHBIX JAHHBIX, KOTOPBIE XPAHATCS B JHMYHBIX JeJIax
MeJJaroroB U COTPYAHUKOB 00Ie00pa3oBaTeibHOW OpraHu3alllK, MEJarorut U COTPYAHHUKHU
o011eo0pa3oBaTeIbHON OpraHU3aui UMEIOT MPaBo:
* TMOJYYHTh TOJHYIO HWH(OPMAIHMIO O CBOMX IEPCOHAIBHBIX JAHHBIX U 00pabOTKE ATUX
JTAaHHBIX;
*  TOJYYUTh CBOOOJHBINA JOCTYI K CBOUM IEPCOHAIBHBIM JIAHHBIM;
* MOJIYYUTb KOMHU JOKYMEHTOB, XpaHSIIUECS B IUYHOM JIeJie U COJIeprKalllie MepCOHATbHBIE
JTAaHHBIE.
* TpeOOBaTh UCKIIOUECHUS WK UCIIPABJICHUS HEBEPHBIX U HETIOIHBIX EPCOHAIBHBIX JAHHBIX.
8.2. PaboTonarens uMeeT Mpaso:
* 00pabarbIBaTh MEPCOHANBHBIC JAHHBIE NIEJaroroB U COTPYIHUKOB 0011e00pa3oBaTebHOM
OpraHu3alyy, B TOM YUCJIEC U HA 3JICKTPOHHBIX HOCUTEIISX;
* 3ampoCUTh OT TMENaroroB U COTPYIHUKOB 001Ie00pa3oBaTeNbHON OpraHu3aluyd BCIO
HEO0OX0MMYI0 WH(OPMALUIO IS BEIACHHS JIMYHBIX JIed W O0paOOTKH MEepCOHATBHBIX
JAHHBIX.

9. 3akI10uHTeIbLHbIE NOJOKEHHS

9.1. Hacrosimmee IlonosxeHre 0 MOPSIKE BEICHUS JIMIHBIX JIe]T PAOOTHUKOB SBISETCS JIOKATBHBIM
HOPMAaTUBHBIM aKTOM, MpUHUMaeTca Ha [lemarormueckomM COBETE IIKOJBI U yTBepxkaaercs (1ubo
BBOJIUTCS B JICMCTBUE) MPUKA30M TUPEKTOPA OpPraHU3allUM, OCYIIECTBIAIONICH 00pa30BaTEeIbHYIO
JIeSITEILHOCTb.

9.2. Bce w3MeHeHHS W JIOTIOJTHCHHS, BHOCHMBIC B Hacrosimiee [lomokeHue, opOpMIISIFOTCS B
MUCBMEHHONW (opMe B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATENbCTBOM  Poccuiickoii
denepanuu.

9.3. Tlonoxenne o0 MOPSAKE BEACHUS JHYHBIX Jell paOOTHUKOB 00pa30BaTelIbHON OpraHU3alluu
IIPUHUMAETCS Ha HEONpeAeNeHHbI Ccpok. M3meHenus wu gononHeHus K [lonokeHuro
MPUHUMAIOTCS B TOPsIZIKe, TpexycMoTpeHHoM 11.9.1. HacTosmero [lomoxeHus.

9.4. Tocme npunstus [lomoxkeHus (WM W3MEHEHWH W JOTMIOJTHCHHWH OTIENBHBIX ITYHKTOB W
pa3aenioB) B HOBOM peaKkIliy MpeablayIas peJakiiusg aBTOMaTHUECKH yTPAuuBaeT CUITY.



JKypHan yuera mTu4HBIX €1

[Tpunoxxenne Nel
K TIOJIOKEHHUIO O MOPSI/IKE BEJCHUS
JIMYHBIX JIe]1 pabOTHUKOB

Ne Hata ®Qamumus, | Tabems- | JlomkHOCTH Hara u HOMep Jara u Homep IIpumeua-
n/ odopmue- ums, HBII (mpogec- npukasa (pacropsi- | mpukasa (pacropsi- HHE
I | HUSJIMYHOTO | OTYECTBO HOMeEp cus, JKEHUSI) 0 IpHEeMe JKESHUS) O
Jena nejarora u crieuab- nejarora u npeKparie-Huu
COTpYIHHUKA HOCTB) COTpYy/THHKA Ha (pacropixe-HUM)
memarora u paboty TPYAOBOTO
COTpYJHHKA JIOTOBOPA C
IeIaroroM 1
COTPYJHHKOM
(yBONIBHE-HUN)
1 2 3 4 5 7 8 9




Donxg Ne

Omnuce Ne

Jeno Ne

WNupexc nena

O0J107KKa JIMYHOTO Jeia

Ipunoxenne No2
K TIOJIOKEHHUIO O TIOPS/IKE BEACHHUS
JIMYHBIX JIe]T paOOTHHKOB

JIMYHOE JEJIO Ne

(Ha3BaHHME 00Pa30BATEILHON OPraHU3ALIH)

JlaTa Hayama

Jlata okoHUaHUs

Ha JIHACTax
XpaHuTh et
Donx Ne
Onuchk Ne

Jemo Ne

(3aroyioBOK Jiena)



Ipunoxenne Ne3

K ITOJIOKCHHUIO O MOPAAKE BEACHUA

BHYTPEHHA OITNCH
JIOKYMEHTOB ziesia No

JIMYHBIX OCJT pa6OTHI/IKOB

No Nunexc ara Haspanue Howmep [Ipumevanus
/i JIOKyMEHTa JIOKyMEHTA JIOKyMEHTA JIUCTOB
nena
Uroro: JIOKyMEHTOB

(umpamMu ¥ IPOIHCHIO)

KonnyecTBo IMCTOB BHYTPEHHEN OIIMCH

(uudpamu 1 MPOIHCHIO)

OTBeTCTBEHHBIN 32
KaJIpOBBIN y4eT:

(monuce)

« » 202 roma




